
Code of Ethics Policy Template

1. Introduction
Our company is committed to upholding the highest standards of ethical behavior and
integrity in all aspects of our business operations. This Code of Ethics Policy outlines the
expectations and responsibilities for all employees to ensure a culture of honesty,
transparency, and respect.

2. Compliance with Laws and Regulations
Employees must comply with all applicable laws and regulations in the jurisdictions where we
operate. This includes but is not limited to anti-discrimination laws, labor laws, and data
privacy regulations.

3. Conflicts of Interest
Employees must avoid any conflicts of interest that may compromise their judgment or
objectivity in performing their duties. Any actual or potential conflicts of interest must be
disclosed to HR immediately.

4. Confidentiality
Employees must maintain the confidentiality of all proprietary and sensitive information
belonging to the company, its clients, and its employees. This includes but is not limited to
trade secrets, financial data, and personal information.

5. Professional Conduct
Employees are expected to conduct themselves in a professional manner at all times,
treating colleagues, clients, and partners with respect and courtesy. Discriminatory,
harassing, or unethical behavior will not be tolerated.

6. Reporting Violations
Employees are encouraged to report any violations of this Code of Ethics Policy to HR or the
appropriate authority within the company. Retaliation against employees who report
violations in good faith is strictly prohibited.

7. Acknowledgment
All employees are required to review and acknowledge their understanding of this Code of
Ethics Policy upon onboarding and annually thereafter. Failure to comply with this policy may
result in disciplinary action, up to and including termination.



For more information on ethical standards in the workplace, please refer to the Society for Human
Resource Management's Code of Ethics:
https://www.shrm.org/about/bylaws-and-code-of-ethics/code-of-ethics#:~:text=Respect%20the%
20uniqueness%20and%20intrinsic,their%20skills%20and%20new%20competencies.
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