@ workstream

Employee Benefits and Perks Policy Template

Welcome to our team! We are excited to have you on board and want to ensure you have all the
information you need regarding our employee benefits and perks. Below is a comprehensive overview
of the benefits and perks available to you as a valued member of our organization.

1. Health Insurance:
e We offer a comprehensive health insurance plan that includes medical, dental, and vision
coverage for you and your eligible dependents.
e Details of the health insurance plan can be found on our benefits portal [link to benefits
portal].

2. Retirement Savings:
e We provide a 401(k) retirement savings plan with employer matching contributions.
e Information on how to enroll in the 401(k) plan can be accessed through our HR department
[link to HR department contact information].

3. Paid Time Off:
e Employees are eligible for paid time off, including vacation days, sick leave, and holidays.
e The specific details of our paid time off policy can be found in the employee handbook [link
to employee handbook].

4. Professional Development:
e We support employee growth and development through opportunities for training,
workshops, and tuition reimbursement.
e For more information on professional development opportunities, please contact our HR
department [link to HR department contact information].

5. Additional Perks:
e In addition to the above benefits, we offer various perks such as wellness programs,
employee discounts, and flexible work arrangements.
e Details on additional perks can be found on our company intranet [link to company intranet].



We hope this overview of our employee benefits and perks policy helps you navigate your

onboarding process smoothly. If you have any questions or need further clarification, please do not
hesitate to reach out to our HR team.

Welcome aboard!



