
International Recruitment Policy Template

1. Introduction
Our company values diversity and believes in recruiting talent from all around the world. This policy
outlines the procedures for international recruitment and onboarding of new employees.

2. Recruitment Process
● We will post job openings on international job boards and websites to attract a diverse pool

of candidates.
● All candidates will go through the same recruitment process, regardless of their nationality or

location.
● Interviews may be conducted via video conferencing to accommodate candidates from

different time zones.

3. Visa andWork Permit Assistance
● For candidates who require a visa or work permit to work in our country, we will provide

assistance in obtaining the necessary documentation.
● We will work with immigration authorities to ensure a smooth transition for the new

employee.

4. Relocation Support
● We understand that relocating to a new country can be challenging. We will provide support

in finding accommodation, setting up bank accounts, and other necessary tasks.
● A relocation package may be offered to help cover moving expenses.

5. Cultural Integration
● We will provide cultural orientation and training to help new employees adjust to the work

environment and local customs.
● We encourage employees from different backgrounds to share their experiences and

perspectives to promote a diverse and inclusive workplace.

6. Compliance with Laws and Regulations
● All international recruitment and onboarding processes will comply with local labor laws and

regulations.
● We will stay updated on any changes in immigration policies that may affect our international

employees.



7. Feedback and Continuous Improvement
● We welcome feedback from new employees on their recruitment and onboarding experience.
● We will regularly review and update this policy to ensure it remains effective and up-to-date.

For more information on international recruitment and onboarding, please refer to the official
guidelines from the Department of Labor: [link].


