
Parental Leave Company Policy Template

Welcome to [Company Name]! We are committed to supporting our employees through all stages of
life, including the exciting journey of parenthood. Our parental leave policy is designed to provide
new parents with the time and support they need to bond with their new addition and adjust to their
new family dynamic.

Key Points:
● Eligibility: All full-time employees who have been with the company for at least one year are

eligible for parental leave.
● Duration: [Company Name] offers [X weeks/months] of paid parental leave for the primary

caregiver and [X weeks/months] for the secondary caregiver.
● Flexibility: Employees have the option to take their parental leave all at once or in

increments, as long as it is completed within [X months] of the child's birth or adoption.
● Benefits: During parental leave, employees will continue to receive their full salary and

benefits, including health insurance and retirement contributions.
● Return toWork:We understand that the transition back to work after parental leave can be

challenging. We offer flexible return-to-work options, including part-time schedules and
telecommuting arrangements.

For more information on our parental leave policy, please refer to the official Family and Medical
Leave Act (FMLA) guidelines [here](insert link to FMLA guidelines).

We are here to support you every step of the way as you navigate this exciting time in your life. If you
have any questions or need assistance, please don't hesitate to reach out to the HR department.

Congratulations on your growing family, and welcome to the [Company Name] team!


